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Nirmala T. Patil 
H.No.1480,Vaikunth Road,Kangrli KH.
Pin code: 590010
Email: nirmalapatil012@gmail.Com
Mobile: +91-7899463183

Career Objective:			
Seeking a quality environment where my knowledge can be shared and enriched. Looking for an opportunity where I can prove my prioritization skills and analytical ability and serve the company to my level best.
Education:

	Course
	Institution
	University/Board
	Year
	Percentage

	
Bachelor Of Arts

	Bhaurao kakatkar College, Belgaum.
	Dharwad  University Karnataka 
	
2008

	
74%

	PUC II
	Vanita vidhyalaya,
Belgaum
	Dept. of pre-university       education,Bangalore
	

2005


	50%

	SSLC (Std 10th)
	Mahila vidhyalaya,
Belgaum
	
Karnataka Secondary Education and Examination Board.
	
2002
	
46%



JOB PROFILES ;

Professional Courier
· Daily voucher entry.
· Office administration and correspondence.
Gokul power services
· Complaints Registration and depute technician
· Generate/ close  service request in pulse software.
· Monitoring day to day services.
· Entering reports.
· Making monthly report.
· Office administration and correspondence.
· Customer feed back.

ENKAY PETROLIUMS BHUTARAMATTI
.  Data entry in Tally
.  Monitoring day to day services
.  Customer handling
       .  Office administration and correspondence.
Amijeet Foundry Udyambag

. Inward/ Outward
. Sales billing
[bookmark: _GoBack]. E- Invoice
. Office administration

Computer knowledge
.    MS Office
.      M.S. Excel
.        Internet
.        Tally

[bookmark: _gjdgxs]Name			:  	 Nirmala T.Patil

Address		: 	 H.No. 1480,vaikunth Road, Kangrali KH.
  	 Belgaum

Marital Status		: 	 Married/ two childrens


Date of Birth    	: 	 22/06/1986

Language Known	:	  English,Hindi,Marathi,Kannada

Religion		: 	 Hindu-Maratha

About Myself		:	 Ambitious & Hardworking
Contact Number         	:	 +91-7899463183
Email Address           	:	 nirmalapatil012@gmail.com
Declaration: I hereby solemnly declare that all the foregoing information is correct to the best of my knowledge and belief. I have not suppressed any material fact or information in the above statement.

Date :

Place:Belgaum

(Nirmala patil)
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